


E+ m. t b e  U l # t e d  

e6  O f f l e e  o f  

L l A W  D E F E N S E  

D. C. 

O c t o b e r  1941 





SCHEDULE OF CIVILIAN DEFE
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Procedure I t  is suggested, as a first step, that chairm
delegate a member to he in charge of each of t
Week and responsible for carrying the messag
people of the community. Suggested day by 
thie booklet but of necessity they will have to b
provide merely s skeleton outline to  be 6Ued
determink its own needs and methods of appr

The Washington Office of Civilian Defense,
of Information, Office for Emergency Managem
for the various days of Civilian Defence Week
and photographe nationally, will arrange fw
number of network radio broadcast, and spot 
job of telling the story will have to be done in 
dissemination of information. The I d  news
the local epeakers' bureaus will constitute the re
program. 

~~~d for an Since the purpose* of Civilian Defense Wee
lnforrna~~on chairman of the local Defense Council sbauld i
 it(^^ tion committee whose functions shall be to obta

' for the week through newspape.s,radio, and all
Council already has a permanent information
he assigned to handle the pubhity for Cidian
such committee, one should be named, to  be hea
practical working baokground in public relatio
be included editors or managing editors of the 
the local radio stations, a t  least one motion
severd experts on window displays, outdoo
display advertising. I t  is recommended that 
time service6 of an executive aesktant to the oh
be an experienced newspaper man wid  wid
of the Defense Council will be materially str
committee is set up on a permanent basis to 
relations. 
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ARMISTICE DAY, TUESDAY, NOVEMB
Prrpose  To "mphadze that kmistiw Day is a symb

t b i . ~ a y t o ~ e t h e i d c a l s o p o . w t d c h i t
T k m e  Only by being monger tbsn anyone &which- we hope to mat the celebration of a se

Day. 

Method daeist the Vem- in demonsfrating their su
activities. 

S e s o s  1. Arrange in you, commoniy to have speak
t o r  need for Civilian Defenae s t  all mcnings and wads

L o c d  Detemse (The sneakers oreferablv should be Veerme wh

WAR AGAINST WASTE DAY, WEDNESD
mrpose To infonu the poblic why and how critical sopp

d& and essential civilian nses &odd bs cmtem

T k m s  Ths pany is o w ;  we muar stop ertrsvagancc
the (IP&. Sav-SimpW-Sohatim

M e t b d  Enmorage all mummer p n p e  to wnaave by: 
1. Avoiding wame of sll kinds. 
2. Roper mainmnmce and repair of mns- 
3. Boyins only to meet current need.. 

s ~ g g s s t l o m s  I. Arrange for W w  at: 
f o r  (a) Movie t h sa ra  

Local Defense @) Radio statiom 
C o m c ~  (c) R&ly aohedded meeting of sll

civic, lPba, church, hatend, etc
(d) Public and prodid &mh. 

2. Enlim the aid of women's home economic gro
(a) 01g+ marketing trrp-rhhom

bile. for the maximum number 
gasoline, rubber, e tc  

(5) Dmwtraiing whersvex public at
how to maintain consumer gmds
how to live aimply and get the mee
ER 11 
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S16N UP FOR DEFENSE DAY, THURS

Thmugh newspapars, radio, and speeches nrg
partidpate in Civilian D t f m  to mmll a t  the V
munity. 

1. In target areas (r"pim NLnerPbk to att
miles fmm --t) nrge-hm& dl available 
teers for sasigmncnt as air-raid wardens, auxili
n-' aides, c t c  

2. In nontarget areas, emph- should be 
eommuniy. 

3. Ifa Volunteer OIBce h.e bren &Wed i
its axeet address and w d i Q  how ht the n
feature 8tories. and pictures. A& tha radio sta
Vduntem 0 6 k  intaviewiq mkra and rmmll- 

4. Use mwapapas, radio, Spesers, and wind
wcars the Civilian D e b  imipk, mifcens. an
and hmv they am d 

HEALTH AND WELFARE DAY, FRID
To emphasLe the impmfaoce of a healthy and 

stion for ermng military defensca; to minimire in 
and d dietmbpnaes cawed by the impact of t

includes omtection of their ohvsieal well-beine 6

1. Immedlstely plan the program f a  this da
local Pnblic H d t h  Dcpsrtmcnt, Pnblie Welfare 
nursing, and other pm*aaionnl &tione, low
l a u l  nopition committee. local sohml aothoritie
and I d  repramutiscs of nu& F d d  lyndrs
of the Office of Defense H d t h  and W& Suvi
minisuatim, the Work Rojcns Adminietratim. a
g.nisstim. pnmmenul  md pivate, engaged in
its breadeat m. 
DAY, NOVEMBER 13 
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